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Input Mask Wizard
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Does Not Contain
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Click to Add -

AB  Text
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Currency
Date & Time
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Rich Text
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Hyperlink
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What values do you want to see in your lookup field? Enter the number of columns you want
in the list, and then type the values you want in each cell.
To adjust the width of a column, drag its right edge to the width you want, or double-didk the
right edge of the column heading to get the best fit.
Mumber of columns: I 1
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o digo
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What label would you like for your lookup field?

s
Do you want to limit entries to the choices?
|:| Limit To List

Do you want to store multiple values for this lookup?
[] Allow Multiple Values

Those are all the answers the wizard needs to create your lookup
field.
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What values do you want to see in your lookup field? Enter the number of columns you want
in the list, and then type the values you want in each cell.

To adjust the width of a column, drag its right edge to the width you want, or double-dick the
right edge of the column heading to get the best fit.

Mumber of columns: rﬂ_

Coll
(1) High
(2) Normal
(3) Low
*

(o) [ow | |
Al 32Ul W e ket Next darad o Lgple (haadll o) saaa &l Hld UK 5 Aglad) <l LAl A 51 S

What label would you like for your lookup field?

Do you want to limit entries to the choices?

Limit To List

Do you want to store multiple values for this lookup?
[] Allow Multiple Values

Those are all the answers the wizard needs to create your lookup
field.
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The changes you requested to the table were not successful because they would areate duplicate values in the index, primary key,

or relationship, Change the data in the field or fields that contain duplicate data, remove the index, or redefine the index to permit
=== duplicate entries and try again.
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)

3 Becord Validation Rule

Create an expression that restricts the values that can be
entered into a record. For example, [StartDate] < [EndDate].

=== Record Validation Message
Setthe error message for the Record Validation Rule.
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e e 4iphil e el Ganadd | Filed Validation Rule

A e Callas dad JAa) Alls 8 aadtiull ek Al anads
.- 3 ganll Gl sliaaa Field Validation message

Ay daw o ainladl e el Ganads

il saaaall e by Jaal Jia (8 aadisall jedad Al ) (anads
a3 Record Validation Message

Record Validation Rule
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a8 1ac Al )Y IS Ui 3 sanll 138 (8 daad 5l il (o) dasi (1) 2 sae (e Aiine Auad ) A LT o gRi
L g5 an (B e 5 o LS ) il Ly 3 panll 138 8 Ll £ g saai I3 Jand ge(22ne
Field Validation Rule sa¥! JUias & agle (e slall 585 osdglls 3 gand) 138 23a5 Glld 2y =Y

N v adol o ganll 138 (A S o) 6 Y W JUA Jos e Not 10 b pail) qo e (8 i 3380 Ul i

Enter an Expression to validate the data in this field:
(Examples of expressions indude [field1] + [feldZ] and [feld1] < 5)

Mot 10] [ ok ]
Help
Expression Elements Expression Categories Expression Values

(&) Functions
at Constants
Yy operators

el 138 LOA (gaal (8 )+ a8l (i alany Lid Lae 5B 5 O daicas - ¥

B One or more values are prohibited by the validation rule ‘Mot 10' set for ‘employee.salary’. Enter a value that the expression for this
/_l; field can accept.

eV Al ey 5 il sanaal) e Al alld) s L aadiadl jelatl ol duals Uad Al e li€a -0
(kWS paill a e (Al 5 Sl ALl 4S5 Field Validation Message

Enter YValidation Message _ &Ig

T ody)l i Gand) Aoud 5 Jial ob 2llag 0

o (oo ]

S Byl o3 8 oS ¢ Uadll ALy e s )+ el JIA) Al 5y o pmian Y1 poe JanY -
L LS el ) AL )
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[ ok | | hep |

Sl Jad)

Gooa¥) S 5 Cajalae o saane LS e Le dgee Al clibud) o) gind o il () S b pall o2 b
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like "the*" (AU ol s Al Caalleda (S5 ol )l 1Y) -

DA e dazcalls Lelae @by g saaaall Cagjall oda B o)) LeiSay o ad of o)) daadl) Adle a3
A Ll ae ziliall da 6l (40 Shift
AUIS da ) ()5S oAl Capal Al Ll 5 AWl Al saasd) Cajal) 65 of oy 1Y) 5 -

like "*the"
like "*the*" 38 Ja 8l ) Kond Caatiall 8 AW s ol i Id Wl -
=W Il

t G siSall Ja il () o8 Badae Aad (g sbuti 5 (e ST AR bl 5 oS5 () < i 1)
>=6000
e Y Jadll

rosiSall a3l e Yo ) e el OS5 Gy G geana Wl 05 O )l 1)
Between 10 And 20

- ual ) JUal)

CSal g Al o eVl Al ) sS ) Lale Jadd piiad (gaat Y AR bl (o 65 0 sSE of caa i 1)
SIS LAl () < 2eal 5l Mohamed

"Mohamed" Or "Ahmed"

5 dena and Lo ARl Ll (& o) Bal 1) Bl Jil ) S5 S And 5 Or e Like pladinl (Sa

"Like "Mohamed*" Or "Ahmed

AEREN de; P W]

Table ¥ Sl elld 5 olis LS Jghad) o aal) oLl WiSenld J oW1 Jpandl dee e gl o 2 ) 5

QU e (W) Clasall 8 C)"ﬂ\ G WS Jgan ;;‘;m.u 5 «Create slawall QU (e
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OFEESR
“ Home Create Externi

e /43 e

(M)

Application @ Table Table SharePoint
Parts » Design  Lists -

Templates Tables |

pranall 33 iy 2 gy 5 Jgand B anenad Jead ) i (g table design seY! ksl Loa gkt o
Ll g5 Ganadt 5 5aae Y] elond Al Lesb 1 5 5l

~] Table4
|

Field Name Data Type Description

La A cilile cpe Uiy a1t

Gy 5 pbasll e la e 5 Xml,Access,excel <léle Jia sae clala (o iy ) il (e zeali yal) liSay
oo il Q) Jgaa e il ) il 48K JUlay Jslitis 5 External data slewadl Gl Ll

External data <UL 4l Ribbond! & Excel 48 e Jaziad -

O
“ Home Create External Data Shereen Database Tools
‘Ij = jﬂ I jl 523 >ﬁ Text File Emj e =
-] ’ - =y - 1.
[/ 7 pr-=a-| V& A 9 N A & ey
2 | |__| 5 I »ﬁXML File 5 X $_]

Saved Linked Table Excel Access ODBC . Saved Excel Text
Imports Manager Database ;:;jMorev Exports File

Import & Link ‘
Al C_ﬁ'j i) 33Ul e Browse 3 e Jaralls ailily GUJ\ A el JuSY) Cala Slld 2ay Ha5 -
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oS |
e —— e

Select the source and destination of the data 4

Spedify the source of the data.

Elle name: F:\Categorized books, xlsx

Specify how and where you want to store the data in the current database.

@ Import the source data into a new table in the current database.

If the specified table does not exist, Access wil create it. If the spedified table already exists, Access might overwrite its contents
with the imported data. Changes made to the source data wil not be reflected in the database.

©) Append a copy of the records to the table: | gdepariment

If the specified table exists, Access will add the records to the table. If the table does not exist, Access will create it. Changes made
to the source data will not be reflected in the database.

) Link to the data source by creating a linked table.

Access will create a table that will maintain a link to the source data in Excel. Changes made to the source data in Excel will be
reflected in the linked table. However, the source data cannot be changed from within Access,

[ QK l [ Cancel ]

Next baai o3 3 5 Lo leia U Calll aldll tabs J) ) sheets JI W =xidy

| 3 moon Spreasshee wizers I . —|

‘four spreadsheet file contains more than one worksheet or range. Which worksheet or range would you like?
(@) Show Worksheets
() Show Named Ranges
I
Sample data for worksheet "aul=lul adlll ;o s,
|1 Folumnd Columns o
2 1 [olais]lors Tawsldy Tl — Suaa @0l 34 Goaw Bl dlufusy Inilsall
12 o1 :L_L'Li_il Sidl 351 pa
B P2 asizsaiuili-ssesll i swl B51,3
5@ Reiki energy system
iS woga (2)
76 voga
g [7 lposbliiall pagiill Saill ikl HLASTal
9B s i TF+hb L 2o¥ |
10 kg Ty G lp€—3u a0l F4370y olasyl
l11[10 13, 8 00y L8032 00 Gay gwablifall pagiill
1211 plasyl Jd 8 8% 01 cilaldl
l13f12 Lisdly Lol il Jlamll G0 wpBl LEcEadl (1)
14013 I TR [N Y |
K1 2
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LS LY A 3] o saae Y1 o sbiad O V) Caall o 1 sa LS Laa) ol 5 i€ay 5380 Gll3 aay W el

Next baai 2 oL

"

., e

Microsoft Access can use your column headings as field names for your table, Does the first
row specified contain column headings?

[]First Row Contains Column Headings

|
Column4 |Columns
ip [obasllizy Tpud Ly 01 - Guead 0l 3 Soaadl S duty dodleall
El= D1 Lyl sadil 30,4
EX: 02 apizgojaili—sgzg il 50yl B50,3
E‘i Feiki energy system
|5 5 oga (2)
& B woga
7 fposblifall pagii il Gadll 31 g8l SLHST .l
ES |emei T +5 L 5w
9B fogaty GdsS—Aadndl 3gEdly oluas¥l
lzoho s G Tly L8035 00 Ga 0 mablidall pagis il
l11pa jola syl J8e 8 8201 wSladl
122 Lndly Lad adl JLaddl o wpbl Aiukedl (V)
13013 a3 01 45l
l1apa TR S TENT

=

E

ol

’ Cancel l ’ < Back l [

ext> | [ Ensh |

Lealy e 5 LS o_yunt (Say J5¥ 2 saendl dransl) Field name Ll Lidast (5 a0 32800 jedas olld 2y
Yes(Duplicates ok) s 4w edll 1 3 Y (5} No JLis) LiSay 5 4 jede Sliln a3 5 Indexed bl
p st 43l 323 5 Yes(no duplicates) Jba @lia selibadl S5 e (s ¥ g A jgdll 4y 55 aas
Ao i s il g g5 JLidl LiSay 5 bl ¢ 55 68 data type Lele ) Sl pie e il Ay

Next Jaza
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% Import Spreadsheet Wizard b ‘ - — lé
.

You can specify infarmation about each of the fields you are importing. Select fields in the area below. You can then modify fisld
information in the 'Field Options' area.

Field Options
Field Mame: |Column4
Indexed: Mir El

Data Type: [=]
[] De not import field (Skip)

R N PETEPET
01 1. ax 01 sgall 351
A = R s
Feiki energy system
voga (2)

= gaea il g goaadl ddaig dxdlxaldl i‘
24 .
P N

=]

ol

’ Cancel ] [ < Back l [ Mext = ] ’ Finish ]

;@}Q\Jgs:\svs‘;;wumuﬂsm ye L

Jsll primary key g5 zalbi ) o gt o JL8Al 5 Let Access add primary key

B G (e 4dle primary key J) Gakai & 55 (63l 2 geall sl Ell =i Choose my own primary key

Jsaall saae) & &l jla
Primary key 2sa5 (2l 4ld 5 1aa L0 5 No primary key
next baas pe oy ngﬂ\ Y1 LAl ey
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:__E.l Imporr Spreadsheer Wizard _

D

P G P o

HEN HER RN
HHE HHEH BRR
WA HEM RRM
HEN HER RN
HHE HHEH BRR

Microsoft Access recommends that you define a primary key for your new table. A primary key is used to
uniquely identify each record in your table. It allows you to retrieve data mare quickly.

(@let Access add primary key.

() Choose my own primary key.

L]

() No primary key. 1

Nl L R3O

o

=1

ColumnS

[olif]lazytpusls; il = Guoadll g Goandl dufasy Inileall -
D1 diix il gaddl 350 30

02 psizsajedll—sgzsdl 41wl B5143

Reiki energyv svysStem

voga (2)

voga

o bl ifa 0l pogit il Gadldl 30 aBl GLASTa]

Loz i 11+l 5w

Ogaty GlsS—didxdl FpElly glasyl

i Ex g ARl Rl Ga peablifadl pogisdl

Law Bl g dund il Jlam b G ool dEu G 1Y

iyl 43LR Tl

gl ALk =

a

[ Cancel < Back Mext = Finish ]

| | | | |
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That's all the information the wizard needs to import your data.

Import to Table:

New|

[7]1 would like a wizard to analyze my table after importing the data.

Finish Lo dleall 8
sl Agall (8 unsY) i o (B Jglandl paldll o all nd 3 sa e ot Jsaall 210 2 5 V)

OFEEERL
Mme Create Exte

Saved Linked Table Excel Access

Imports Manager 0}
Import & Link
All Access Objects | o«
|1-'-Earch... |P
Tables £

E department
employee
Infao

MNew

Table

Table

Table3
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Form leie JUias 5 Create slawall Uil e Jazias G'J}q.ﬂ\ Jae 4 Cﬁﬂ Y g

A5~ f__
“ Home Create External Data Shereen Database Tools Fields

=y E = : @ ] Form Wizard
== — SN
ey 3 a [uuo]

- j Navigation -
Application | Table Table SharePoint | Query Query Form Form Blank
Parts ~ Design  Lists v Wizard Design Design Form = More Forms ~

_T.e‘mplates_‘ Tables Queriﬁ Forms

Sl J8 W =38 Form eY) kil

| ':_:j departmentwc_:j emplwee\ra Forml\I@ Qnerﬂ\['@ employee Quel}-\q’j Info\{ ?_E-.| m\ *X

j employee

D 1
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salary ¥oove ag
Field1 20

Field2 mohamed
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Indude Date

'E' 20 V1L ety
() 20-1 E- puocars
(0 20/12/14
Incude Time

@ 00:27:32

) 12:27 =

i 00:27

Sample:

20 VL ¢ palboaall
00:27:32

Al 5 L gl AL i Include time LAY g pe (o8 Aedladl A1 5l dad i il Al Sliay
Ok Jaiai 5 g Jall 5 <l 1 aY Lae LagS 55 5l Include date JLEAY) a pe 8 ekl

e e———

o [
| 5] Title -

Insert | . : Add
Image v| E Date and Time Fi

Image Gallery

i Chrysanthemum Koala
_dl Browse...

Baa ) s zla3 <€ 13) Browse 4l 5 lgal ol &5 Al seall AT jeday paV1 13a e daraally
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s laelil &3 3l bl saeE L Jglaal) elend o (5 sind zaliall (e ) 5 jaldl 85380 L jelas

Field List x

Iﬁ'f' Show only fields in the current record source

Fields available in other tables:

Copy of employee Edit Table
department Edit Table
employee Edit Table
Info Edit Table
Mew Edit Table
Tablel Edit Table
Table2 Edit Table
Table3 Edit Table

5 o shall aladiuly dasy o gl 5 3 gaill aiilia) (& a2 5 el ) Hlias Jadh Jgaaldl Gl e ) seda am
CJ}A.\S\ ‘_;c oy 1 Lﬁﬂ\ u\SAS\ ‘;M
aj\..\.l'u\_ﬁ Crad L;ﬂ\ CJ}«.\” ‘_Alﬂ‘ Jad) )@..L:\ -

¥ Form Header

FDatel()
FTime|()

Y
S

|H me of emp Dyaq Name of employz

Ealary salary

View (= Form view oY) JUis) 5 z3saill B sa oY) i Lo Lasd -

I



almadar98@yahoo.com
Typewritten text
45


OIFEAERE
Home Create

H Datasheet View

J J PivotTable View

“ PivotChart View

—=7 Layout View

M Design View
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Name of employaa  |Samia Alaa

salary ' Yoo oz |

Blank Form Jas
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|3 show only fields in the current record source

Fields available in other tables:

= Copy of emplayes Edit Table

1D

Mame of employaa

salary

Fieldl

pic

Field2
department Edit Table
employee Edit Table
Info Edit Table
MNew Edit Table
Tablel Edit Table
Table2 Edit Table
Table3 Edit Table
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Design | Arrange
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